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POLICY/PURPOSE:   
The purpose of this policy is to establish procedures for court appearances by officers and employees of the 
Cedar Rapids Police Department. 
 
PROCEDURE:   
Court Appearances 

 Officers and employees shall, upon being subpoenaed, attend court or quasi-judicial hearings.  
Release from this duty may only be obtained from the prosecuting attorney handling the case or 
other authorized court official.  When appearing in court, either the official uniform or clothing 
conforming to standards imposed upon officers, working in plain clothes shall be worn.  

 Officers may not wear their uniform to any United States District Court proceedings, either 
criminal or civil. The testimony of any party or witness who appears in court wearing a uniform in 
the presence of the jury may be barred.  Officers appearing in federal court for any reason will 
wear appropriate civilian attire.  In addition, federal court rules do not allow firearms, cell phones, 
or pagers in federal courtrooms.  These items should be secured with court security officers prior 
to entering a federal courtroom. 

 It is the practice in the Sixth Judicial District of Iowa to allow each judge to determine who may 
be armed in his or her courtroom.  The district court administrator maintains a list of the practices 
followed by each assigned judge.  Officers will be responsible for following the practice of 
whichever judge may be assigned to hear the case.  

 No judge in the Sixth Judicial District will allow an officer to be armed in his or her courtroom 
when the officer is appearing as a litigant, and not as a witness. 

 A gun locker is provided on the first floor of the Linn County Courthouse for use by law 
enforcement officers.  Any officer needing a locker to secure their firearm can get a locker key 
from the Clerk of Court staff at the service window for the Traffic Division of the Clerk of Courts 
office. 

 Officers and employees shall present a neat and clean appearance, avoiding any attire, which might 
imply disrespect to the court. 

 
Truthfulness 
Officers and employees are required to be truthful at all times, whether under oath or not. 
 
Promise to Appear 

 Officers will normally set court appearances 14 to 21 days from the date the Promise to Appear was 
signed. The officer may use discretion in setting the court date for any day the court is in session, 
but at least two weeks and not more than three weeks after the Promise to Appear was signed. 

 The court appearance day should not fall on a Saturday, Sunday, or holiday. 

 The first court date after a weekend or a holiday will not be assigned as the appearance date. 
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 On traffic enforcement projects, officers should vary the dates within the above prescribed time 
period to even out the court's work for appearances. 

 
Testifying for the Defendant 
Any officer or employee subpoenaed to testify for the defense in any trial or hearing, or against the City of 
Cedar Rapids or the CRPD in any hearing or trial shall notify their commander upon receipt of the subpoena.  
The commander shall forward a copy of the subpoena along with the method, date, and time of service to 
Professional Standards.  An officer or employee shall not volunteer to assist in any way or testify for a 
criminal defendant or in any civil action unless legally subpoenaed. 
 
Civil Action, Court Appearances, and Subpoenas 
Officers and employees will notify Professional Standards and receive permission prior to giving any 
testimony. Officers and employees will accept all subpoenas legally served.  If the subpoena arises out of 
departmental employment, or if the officer or employee is informed that they are a party to a civil action 
arising out of departmental employment, they shall immediately notify their commanding officer of the service 
and of the testimony they are prepared to give.  The commanding officer will forward the information to 
Professional Standards. 
 
Civil Depositions and Affidavits 
Officers and employees shall confer with their commander before giving a deposition or affidavit on a civil 
case arising out of departmental employment.  If the commander determines that the case is of importance to 
the City, the commander shall inform Professional Standards before deposition or affidavit is given. 
 
Civil Action Interviews 
Civil action interviews involving officers or employees, which arise out of departmental employment and/or 
involve police investigative reports or related materials from investigative files, shall not be conducted on duty 
or off duty without permission of the Chief of Police. 
 
Confidential Records 
Officers and employees shall keep the following records confidential unless otherwise ordered by the Chief of 
Police or their designee: 
 

 Police investigative reports and related materials from investigative files (except authorized 
disclosure for criminal prosecution purposes).  However, the date, time, location, and immediate 
facts and circumstances surrounding a crime or incident shall not be kept confidential except in 
those circumstances where disclosure would jeopardize an investigation or pose a danger to the 
safety of an individual. 

 Criminal identification files. 
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 NCIC, III, and Intelligence Data. 

 Examinations, including but not limited to, cognitive and psychological examinations for law 
enforcement officer candidates, administered by or on behalf of the Cedar Rapids Police 
Department. 

 
Paperwork 

 Officers and employees subpoenaed to testify in court while off-duty (i.e. on overtime) shall take 
the original subpoena(s) to court with them. 

 For City cases only, the officer or employee may be requested to leave the original subpoena 
with the prosecuting attorney.  

 The officer or employee should note overtime in TeleStaff.  The "from" time on the overtime 
request shall be the listed court time on the officer or employee’s subpoena.  Officers or 
employees will not be paid overtime prior to the subpoena time unless the court/prosecuting 
attorney requests them to appear at an earlier time. 

o Command staff or supervisors may ask for the officer or employee’s subpoena for 
verification.  Officers and employees will keep their subpoenas until approved in 
TeleStaff.     

 
 


